
A  Select “Category 2 and 
3 Courses”.

You will see the 
description below under 
“Supporting Details”

B  Enter the course name, 
date and hours as shown 
on your certificate.

Enter Sponsor Name

Start with “ODA” for ODA 
Societies or “STU” for Study 
Clubs

NOTE: If you cannot find the sponsor, check “Other Sponsor not in list” 
and type in.

C  OPTIONAL

Upload verification 
document – e.g., certificate 
of attendance

Select the Clinical 
Competency Areas that 
apply to this course

D  Complete Attestations 
(confirmations) to the College

E  Save & Submit

e-Portfolio Guide:  
Enter a Category 2 or 3 Course
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